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1. Apply for new CT position

𝓠𝓾𝓲𝓬𝓴 𝓽𝓲𝓹

Click here to find out 

who your CorpPass

Administrator is.

Corppass Admin

Access Corppass Portal and 

create CorpPass account for 

new Corppass users

1 Activate Corppass account 

upon receiving email verification

2

Company Authorised Representative

Access Corppass Portal and 

select e-Services for entity.

Search & select entity’s e-

Services 

= WSG G2B Employer Portal

3

Assign selected e-Services for 

entity’s user

• Select user account you wish 

to assign. Select e-Services = 

WSG G2B Employer Portal

• Enter additional details 

required by selecting Role =

G2B Employer

4

You can now log in with 

Singpass to access CT 

applications

5

New CorpPass Users (start from step 1)

Existing Corppass Users (start from step 3)

https://www.corppass.gov.sg/corppass/enquirecp/enquire/singpassauth
https://www.corppass.gov.sg/corppass/common/userguides
https://www.corppass.gov.sg/corppass/common/userguides
https://www.ssg-wsg.gov.sg/content/dam/ssg-wsg/ssgwsg/FAQs/SSG-WSG_CorpPass_Guide_Login.pdf
https://www.ssg-wsg.gov.sg/content/dam/ssg-wsg/ssgwsg/FAQs/SSG-WSG%20CorpPass_Guide_Assign_e-Service%20Roles_v1.pdf
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1. Apply for new CT position

Go to Career Trial Portal

https://go.gov.sg/ct-employer


1. Apply for new CT position

Click Start 

Application

3

Indicate agency

1

Fill up contact 

info

2



1. Apply for new CT position

Complete 

questionnaire (only 

applicable for first-time 

CT host company 

applicants)

4

Click Next

5



1. Apply for new CT position

20 Apr 2020, Version 1

Provide the 

Applied CT 

Hours and CT 

Activities Plan 

7

Click Next

8

*Note: The training duration eligible for funding will be determined based on the CT activities plan submitted, subjected to approval.

You may leave this 

field blank first, you 

will be prompted to 

create MCF ID after 

this application is 

processed6



1. Apply for new CT position

Review and 

acknowledge 

T&Cs

9

Click 

Submit

10
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2. Post CT position on MCF portal

After you application is processed, you will receive an email notification to create and submit your
MCF ID:

From: SSG-WSG Support <donotreply@ssg-wsg.gov.sg> 

To: XXXXX

Subject: [Action Required] Career Trial Application CT-E-2023-XXXXXX - XXX

Dear XXX,

With reference to your Career Trial application CT-E-2023-XXXXXX - XXX, please complete the following before you can invite your jobseekers to apply for Career 

Trial via MyCareersFuture (MCF) portal:

1)  Post your Career Trial position on MCF:

 a. Go to https://employer.mycareersfuture.gov.sg and log in with Singpass

 b. Click on "Create job posting"

 c. Key in the information needed

 d. Review job posting

 e. Click Submit

2)  Submit your MCF Job ID:

 a. Go to My Applications and log in with Singpass

 b. Under “CT Employer Applications”, go to CT-E-2023-XXXXXX to submit your MCF Job ID

Please provide the MCF Job ID within 1 month for us to process your application. Otherwise, your application will be closed and you will need to submit a new 

application if you wish to apply for Career Trial.



2. Post CT position on MCF portal

Go to MyCareersFuture portal

https://employer.mycareersfuture.gov.sg/


2. Post CT position on MCF portal

Go to Career Trial Portal

https://go.gov.sg/ct-employer


2. Post CT position on MCF portal

Is your MyCareersFuture (MCF) ID is not 

showing under this drop-down list?

Please check that your MCF posting is still valid 

and is tagged as either “Full-Time” or “Part-Time” 

(depending on your Career Trial position). 

You may refer to Section C (Q15 and Q16) of the 

following MCF guide on how you can extend the 

validity period of your MCF posting and edit your 

MCF posting:

Go to Employer (mycareersfuture.gov.sg) > Scroll 

to bottom and click on “FAQ”

<Note: Depending on server traffic, edits to the MCF 

postings may take some time to be cross-updated to 

our CT portal. Please try again after a few hours if are 

still unable to select your MCF ID after an edit is 

made.> 

https://employer.mycareersfuture.gov.sg/
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Go to MyCareersFuture portal, and look for the specific Career Trial position under “Open” or 

“Closed” tabs

3a. Select jobseekers for CT on MCF portal and interview

https://employer.mycareersfuture.gov.sg/


3a. Select jobseekers for CT on MCF portal and interview

Placeholder for any MyCF slides on how to

1. View list of applicants on MyCareersFuture.gov.sg portal

2. Update Jobseeker status to ‘Hired’

• On MyCareersFuture.gov.sg update jobseeker status to ‘Hired’ so that they 

will appear in the Career Trial portal under ‘My Applications’. 

Placeholder for any MyCF slides

Under “Applicants” tab, select the jobseeker who you wish to put on Career Trial and update status to 

“Hired”
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3b. Send CT invitation to jobseekers

Go to Career Trial Portal

https://go.gov.sg/ct-employer


3b. Send CT invitation to jobseekers

Click Send or 

Withdraw 

Invitations

1



3b. Send CT invitation to jobseekers

Did you face an error when trying to send the Career 

Trial invite?

Please check that your MCF posting is still valid and is 

tagged as either “Full-Time” or “Part-Time” (depending on 

your Career Trial position). 

You may refer to Section C (Q15 and Q16) of the following 

MCF guide on how you can extend the validity period of 

your MCF posting and edit your MCF posting:

Go to Employer (mycareersfuture.gov.sg) > Scroll to bottom 

and click on “FAQ”

https://employer.mycareersfuture.gov.sg/


3b. Send CT invitation to jobseekers

Select 

applicant

2

Click Send 

Invitation

3



3b. Send CT invitation to jobseekers

Invited 

Applicants will 

be listed here

Resent invitation Withdraw invitation
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6. Submit Training Allowance claim

Go to Career Trial Portal

https://go.gov.sg/ct-employer


6. Submit Training Allowance claim

Click View 

Jobseeker 

Applications 

and Claims

1

Click Submit 

Training 

Allowance 

Claim

2



6. Submit Training Allowance claim

Enter in claim 

information

3



6. Submit Training Allowance claim

Upload supporting 

documents (if 

required)

4

Review and 

acknowledge 

T&Cs

5

Click Submit

6



6. Submit Training Allowance claim



MISC: Apply for additional vacancies

Applicable for companies who have fully utilised all approved vacancies. Please ensure that your 

job posting can still be reposted, or else, you will need to submit a new CT application instead. 

Go to Career Trial Portal

https://go.gov.sg/ct-employer


MISC: Apply for additional vacancies

Click Vacancies 

Amendment

1



MISC: Apply for additional vacancies

Enter in revised 

vacancies number

2

Click Submit

3



MISC: Apply for additional vacancies

Application status will be 

updated as follows. Your 

request will be reviewed
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